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Nominating Committee 
NOMINATING COMMITTEE 

 
 

LEADERSHIP BEGINS WITH THE NOMINATING COMMITTEE 
 

A PTA can be no more effective than its leadership.  The Nominating Committee is a special committee 

and holds the key to a successful PTA.  Its responsibility is to present the best qualified nominees for 

office. 
 

Committee work includes holding confidential meetings, reviewing nominations, and searching for the best 

qualified candidates for leadership roles in your PTA.  Confidentiality is a must, as committee members 

will hold extremely honest discussions and must agree to only announce the names of the nominees, not 

the conversation around those choices or the names that were not submitted for nomination. 
 

THE COMMITTEE MEETING 
 

Selecting a Chairman 

* The committee should meet immediately following election to elect the chairman. 

* A chairman is selected by the committee. 

* Schedule a time and place for first meeting. 
 

Meeting 

* The meeting may legally be conducted if a majority of the committee is present. 

* Allow sufficient time to study and discuss candidates. 

* A confidentiality agreement is distributed and signed by all members of the Nominating Committee 

before any discussion takes place. 

* All discussion by the Nominating Committee is strictly confidential, and no names should be 
revealed until they are released according to established procedures. 

* Consider that more than one meeting may be required. 

* Notify the alternate if a committee member cannot attend the meeting.  When   this   committee 

meets with an alternate serving, he (the alternate) will be a member of the committee. In the event 

that  another committee  meeting is  called,  that  alternate  member will  continue to  serve  on  the 

committee and the original member does not return to the committee. Alternates do not attend 

meetings unless they are called upon to fill a member’s place. 

* A majority of the committee must agree on the nominees. 

*     Nominees may be suggested by President, Principal, other PTA Members and you should send out a 

call for nominations or PTA Members willing to serve through all your normal media communication 

methods. (ask the administration to put on the school website and send out through eNews, add to PTA 

website and social media sites, etc.) 
 



Responsibilities 

*  Ask Current Officers if they would be willing to serve an additional term if eligible.  This is not required 

but a courtesy for time and effort already given.  If there is a reason the committee feels a certain officer can 

not fulfill the duties you are not required to call. 

*  Solicit suggestions for nominees from the membership. 

*  Select one nominee for each officer position and be prepared to state qualifications of nominees. 

*  Give careful consideration to qualifications of candidates.   

* Check bylaws for duties of each officer. 

*  Contact prospective nominees while committee is meeting  

*  Allow time for nominee to consider the position before asking for his decision.         

*  Do not allow a committee member who is being considered to be present during the discussion   

    regarding his qualifications.  He can be present for the discussion of other candidates for that office  

    and he may vote.   

* Make decisions of the committee by ballot and majority vote. 

*  Treat all candidates in a fair and consistent manner.  

*   Officers holding a current position are not automatically slated. 

 

SELECTION OF CANDIDATES 

Suggested Qualifications 

* Knowledgeable about and adheres to the Vision, Mission, Purposes and basic policies of PTA, 

* Be willing to attend continuing training for PTA, 

* Experienced in PTA or other organizational work, 

* Has a sense of justice and fairness, 

* Exhibits enthusiasm for PTA, and 

* Willing to make PTA a high priority in his schedule. 

* What about considering possible conflicts of interest? 
 

One nominee should be selected for each office.  In the event the Nominating Committee cannot secure a 

nominee, the position is listed as vacant on the notice and nominations from the floor shall be called for at the 

election meeting. 

 

A nominee may ask why they were not chosen, it is up to the committee to decide to share this 

information or not.  The Chair should be the one communicating whatever is decided. 
 

REPORT OF THE COMMITTEE 
 

1.   Prepare a written report. 

2.   Have chairman and members who agree with report sign the report. 

3.   Only a member who does not sign the report can nominate from the floor. 

4.   Make report public according to bylaws at least 7 days before the election meeting.  The report is 
presented to the executive board who accepts the report.  The President may be presented the slate 

before posting as a courtesy. 

5.   The Chairman reads the report at the election meeting. 

6.   The Chairman hands the report to the president who will read the report and conduct the elections. 

7.   The Nominating Committee is dissolved once the report is read. 

8.   Pre-arranged for someone to “move” and to “second” to destroy ballot votes if election is by ballot. 
 
 

 



   PTA 

Nominating Committee 

Confidentiality Agreement 
 
 

I hereby acknowledge by my signature below that any information either presented or discussed during 

the meetings of the    PTA Nominating 

Committee will not be 
 

divulged by me outside the meetings or with any individual not a member of this committee. 
 

 
Furthermore, I acknowledge that a violation of this agreement shall result in my removal from the 

committee. 

 

Signature:      

Date:     
 
 
 
 
 
 
 
 
 
 
 
 
 

Example of a Nominating Committee’s Report 
 

 

The Nominating Committee submits the following nominees for the year   : 

 
President    

 

Vice president    
 

Secretary    
 

Treasurer    
 

Signed:     
 
 
 
 
 
 
 
 

The report should be signed by all committee members who agree with the report. 

 


